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YacTHoe 00pa3oBaTeIbHOE YIpEXKIeHHe BhIcIIero o0pa3oBaHus
«CankTt-IlerepOyprekuii yHHBEPCHTET
TEXHOJIOTHI yIpPaBJIeHAs H IKOHOMHKH)

Ilonoxenune

O nopsiaKe BbIAAYH, 32110 THEHAS H y4eTa A0KYMEHTOB 0

NOBBIMICHHH KBANTHPHKAINH, IPpodeccHOHAILHOM
II-CMK-7.0-162-2017 MEePEenoaAroTOBKH 1 00yJeHHH IO AONOJHUTEIbHBIM
o0pa3oBaTeIbHBIM NPOrpaMMam

1. HasHaveHue u 00/1acTh NPHMEHEHHSH

Hacrosmee IlomoxeHWe yCTaHABIMBAaeT MOPSNOK TpeOoBaHMA K JOKYMEHTaM CTPOTOM
OTYETHOCTH O IOBBILEHHH KBauQuKalkuy ¥ NPOo(EecCHOHANBHOM IEPENOJroTOBKE H
aIropuT™ HX Hcnons3oBaHus B Cankr-IlerepOyprckoM yHHBEPCHTETE TEXHOJOTHM
YOpaBJIeHUss W OSKOHOMHKA H ero ¢ummanax (majee — VYHHMBEPCHTET), C LEJbIO
YIOPSIIOYEHH s, XpaHEHHs U BBINa4YH JOKYMEHTOB.

ITopsimoxk  oOsi3aTeleH K =~ INPAMEHEHHIO IPU  peajd3allud  JIONOJHHUTEIbHBIX
npodecCHOHANBHBIX ¥ 00pa30BaTENbHIX IPOrPaMM B Y HUBEPCHUTETE.

2. HopMaTHBHO - IpaBoBoe oDecmedeHne

- ®enepansubiii 3akoH «O6 obpasoBanum B Poccmiickoit ®@enepamum» ot 29.12.2012 r.
Ne273-D3;

- Ilopsamox opraHW3amM H OCYIDIECTBICHHS OOpa3oBaTE/bHOH JIEATEIBHOCTH IIO
MOTIONIHHUTENBHEIM  HpOoQeCCHOHANBHBIM  OporpamMMaM  (mpuka3  MuBHCTEpCTBa
obpasoBanus u Hayku PO ot 01.07.2013r. Ne 499);

- ITocranopnenue IlpaButensctBa PO ot 26 aBrycra 2013r. Ne729 «O denepansroi
uHpopManoHHOH cucteMe «®DenepalbHEI peecTp CBEACHHH O JOKyMEHTax o0
o0pa3zoBaHuH (WK 0 KBATH(UKALKUY), JOKYMEHTaX 00 o0ydeHun;

- JInnieH3us Ha npaBo BeACHHUSA 00pa30BaTeNbHON IeATEIEHOCTH,

- IImcemo 3amecturens MuHHCTpa oOpa3oBaHus M Hayku Poccuiickoit Pexmeparum
A.A Kiumosa ot 12.03.2015 Ne AK-608/06

- Merouueckue peKOMEHIAIMN 10 pa3paboTKe, NOPSAKY BBLOAYH H y4YETY HOKYMEHTOB O
kpamdukanur B cdepe  HONOJHHTENBHOTO  MPO(ECCHOHAIBHOrO  00pa3oBaHUs
(ITpunoxenne K NHCBMY 3aMeCTHTENId MHHHCTpa oOpasoBaHus H Hayku Poccuiickoi
®enepanuu A.A.Kiumosa ot 12.03.2015 Ne AK-608/06)

3. O0mme moJIOKEHHS

3.1. ITopsinok pernaMeHTHPYET equHble TpeOOBaHUS K MOydE€HHUIO, 3alI0IHEHHIO, BbIJa4e U
XpaHEHHIO JOKYMEHTOB CTpOroif OTYETHOCTH O TOBBINIEHHHM KBaIMpHKaUH U
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YactHoe 00pa3oBaTe/ibHOE yIpexkAeHHe BbICHIero obpasoBanus
«Cankr-IlerepOyprckuii yHHBEPCHTET
TeXHOJIOTHi YIIpaBJieHus H 3KOHOMHKH»

IMonoxenue

0 MOPHAKE BBIIAYH, 3AMM0JHECHHSA H yUe€Ta JOKYMEHTOB 0

MOBBIMIEHAH KBAMH(PHKANHU, IpodeccHOHATbHOI
[I-CMK-7.0-162-2017 MepPenoAroToBKH ¥ 00yJeHHH 10 JOMOJIHHTEIbHBIM
obpa3oBaTebLHBIM POrpaMMaM

poQeCCHOHAIBHOM IIePENOATOTOBKE.

JlunaM, yCheIHO OCBOMBIIMM COOTBETCTBYIOIIYIO NOMOJHHUTENBHYIO NPO(PECCHOHAIBHYIO
IpOorpaMMy ¥ IpOIIEANINM HTOTOBYIO aTTECTALlMIO, BBIIAIOTCS JOKYMEHTBI YCTAHOBJIEHHOIO
obpasna o kBaHuKanuy wix npodeCCHOHAIFHON NEPENOATOTOBKE (faiee - TOKYMEHTEL),
o0pa3nbsl  KOTOPBIX YCTAHOBJICHBI TIOJIOBHBIM  YHHBEPCHUTETOM,  OCYIIECTBIISIONIMM
00pa30BaTebHYIO JEATENbHOCTD:

- HIUIOM O IPo(eCCHOHAIBHOM NIepENOATOTOBKE;

- YHOCTOBEpEHWE O MOBIICHUH KBAIN(UKAIIIH.
3.2. K noxymeHTaM yCTaHOBJIEHHOTO 00pa3iia OTHOCHTCS TakoKe OIaHK HOKYMEHTa:
- ceprudHuKaT 00 00yIcHHH;

3.3, Bnanku ymocToBepeHHS O TOBBIIEHHM KBaTHpHKAMM U JUIIOMa O
po¢eCCHOHANBHON IepenoAroTOBKe, SBIAIONIMECS 3allUIIEHHOH OT IIOAMIEIIOK
nonmurpa@udeckol  IpONyKUMeEH,  H3rOTaBIMBAalOTCI B COOTBETCTBHH  C
TexnuueckuMu TpeOOBaHUSAMH H  YCIOBHSAMH  HM3TOTOBJICHHS  3alHINEHHOH
noMUrpaduIecKoil MPOayKIHH.

3.4. 3asBKa Ha oOecnedeHue OJaHKaMM JOKYMEHTOB CTPOrod OTYETHOCTH O
MOBBIIICHHH KBAIM(UKANAHA M NPOQECCHOHAIPHOH NEPENOATOTOBKE COCTABIAETCS
IUpeKTopoM WHCTHTYyTa JIONOJHHUTENBHOTO 00pa3’oBaHHdA, pPYKOBOJUTEISMH
CTPYKTYPHBIX IIO/Ipa3/IC/ICHUH U NTOJITUCHIBACTCA HMH XK€,

3.5. IMocne nocTymieHuss B YHUBEPCUTET OJIaHKOB JOKYMEHTOB CTPOrOi OTYETHOCTH
YCTaHOBJIGHHOI'O 00pa3na, OHH NepefaroTcs NOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 XpaHCHHE OJAHKOB B COOTBETCTBHHM C IIPHKa3oM O MaTepHaJbHOH
OTBETCTBEHHOCTH.

4. Ilopanok 3ano/iHeHHs OJIAHKOB.

4.1. JIoKyMeHTBl CTpOrod OTYETHOCTH YCTAHOBIEHHOrO o0pasna o IOBHIIIEHUA
KBaMHuKaua (yHAOCTOBEpeHHE) H NpodeCCHOHAINBHOM IIEpernoiaroToBKe (IHILIOM)
3aNOHAIOTCS  pabOTHUKOM (B CTPOTOM COOTBETCTBHM C YTBEPXKICHHEIM 00pa3moM
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YacTHOEe 00pa3oBaTeIbHOE yUpexkIeHHE BbICHIEro 00pa3oBaHus
«Cankr-IleTepOyprekuii yRHHBEpCHTET
TEXHOJIOTHIi yIIpaBJienHs H 3KOHOMHKH»

IMogoxenne

O nopsake BIIAYH, 32N0JHEHHS H Y49€Ta JOKYMEHTOB 0
MOBBIMIEHNH KBaINPHKaNHU, NPodecCHOHATLHOR

II-CMK-7.0-162-2017 MepPenoAroTOBKH H 00y4eHHH 110 JONOJHATEIbHBIM

ofpa3oBaTebHLIM IPOrpaMMaM

JIOKyMEHTA):

- 3amonHeHre GJAHKOB JOKYMEHTOB OCYILECTBISETCS B IOJIOBHOM By3e. B caydae eciu
obydeHne ocyniecTBIsgeTcs Ha 6a3e perHoOHaIBHOrO (uinana, 3anoJHeHHbIE Onanku (moce
(HUKCHpOBaHKS CEpUH U HOMepa OJ1aHKa) IepecsUIaloTcs B (YHIIHAIIBL;

- B HmwxHed d9acTH 5€BOM CTOPOHBI CTaBHTCS PETHCTPALMOHHBIM HOMep N0 Kaure
pPETHCTpallii BBIOAHHBIX JOKYMEHTOB O KBanupuxanuu (manee- Kuura perucrtpanu)
(peruoHaNbHBIE (DHIIHANEI CAMOCTOATENBHO PETHCTPHPYIOT YAOCTOBEPEHHS H IHUIUIOMBI B
Knure perncrpamum, Haxopsmeiics B ¢uiuane). Ckansl nucroB Kuuru permcrpanum,
HaxoJsmeics B pumnanax, nepecblialoTcs B TOJIOBHOMH BY3;

- Dbrnaskm JQOKYMEHTOB O TIOBBIICHHWH KBaIHpHKAUMH H  npodeccHOHATBLHOH
IIEPENOIrOTOBKE 3aIIOJIHAIOTCS Ha PYCCKOM S3bIKE, DYKOIIMCHBIM HJIM IIE€YaTHBIM CIIOCOOOM,
€ IIOMOIIBIO PHHTEpA, IPHGTOM YEPHOTO IIBETA.

4.2. Jlns 671aHKOB yZIOCTOBEPEHHI O MOBBINICHUH KBATH()HUKAIMU OOMUMHE IpaBHIaAMH HX
3all0JIHEHHs] ABJISIOTCA CIeAyIoNMe:

- (amumus, UM ¥ OTYECTBO JIMIA, IpoHIeNuiero oO0ydeHHe, IMUINETCS IOJHOCTHIO B
COOTBETCTBHHM C 3allMCBI0 B IACIOpTe WM JOKYMEHTE €ro 3aMmeHsromeM ((pamuius,
HMsI, OTIECTBO HHOCTPAHHOI'O IPaKJaHHWHA 3aIMMCHIBAIOTCA 110 JAHHBIM HALIHOHAJIBLHOI'O
[1acropTa B pyCCKOSA3BITHOH TPaHCKPHIIIIHUH);

- odunuansHOEe Ha3BaHWE O00pa30BATENBHON OpraHH3allHH YKa3bIBaCTCS COTJIAaCHO
ycTaBy laHHO# 00pa3oBaTenbHOM OpraHu3anuy;

- IIOCJIE CJIOB «B IIEPHOJ C» BIIUCBIBACTCA YHCJIO, MECAIL, 'O MOCTYIVICHHA Ha 06yquHe;
- IIOCJIC CJIOB «I10» BITMCBIBACTCA YHCJIO, MECALL, I'0OJl OKOHYaHUA 06}"‘181{1&51;

- HaFMEHOBAHHE MPOrpaMMBl MOMOJHHUTENHHOO MPOdEeCCHOHATBHOrO 00pa3oBaHHUs
(TemMa) 3ammCHIBAETCS B KaBBUKaX COIIACHO HAWMEHOBAHHIO B Y4eOHOM IUIaHe
(mporpamme), YTBEPKASHHOM IIEPBEIM IIPOPEKTOPOM;

- Tocle CloB «B OOBEME» BIMCHIBAETCH KOJHMYECTBO HYacOB (C yKa3aHMEM 4YHCIIA
nudpamu); ciaoBo gaca(oB);
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YacTHoe 00pa3zoBaTe/ibHOE yUpexKIeHHe BbICIIEro 00pasoBaHus
«Cankr-IlerepGyprekuii yauBepcuTeT
TEXHOJIOTHIi ynpaBJieHHs M SKOHOMHKH»

IMogomxenue

II-CMK-7.0-162-2017

. O mopsaake BbIAa4YH, 3aM0JHCHHA H Y4€Ta JOKYMEHTOB 0
NOBbIMEHNH KBATHGUKauH, npodeccHOHANLHOM H
NepenoJAroToBKH H 00y4eHHH IO JONOJHHTEIbHBIM
ofpa3zoBaTebLHLIM IPOrpaMMaM

CBCIACHHA:

B HIDKHEH dacTu OnaHKa YIOCTOBEpEHHs Ha OTHEIBHOM CTPOKE YKa3bIBacTCH
JOJDKHOCTE  PYKOBOJHTENS, OCTaBIAETCS MECTO IUIL JIMYHOM  IIOJIHKCH,
MPOIHUCHIBAIOTCS UHUAIMAEI U GaMUITHs PYKOBOJUTENS;

- TOAMHCH PYKOBOAMTENS IIPOCTABIISETCS YEPHHJIAMII, NACTOH MM TYNIBIO YEPHOIO,
CHHEro wWid (UONETOBOrO IBETa, IOANHCAHHE JOKYMEHTOB (aKCHMUIBHOH
MIOANHKCHIO HE JIOMYCKAETCS;

- TaKKe B HIKHEH JacTH OJI1aHKa y/IOCTOBEPEHHS Ha OTAENBHOH CTPOKE, BHIACIICHHOM
IUIs. TIOJMHUCH CEKpeTapsi, OCTaeTCs MECTO UI JIMYHOM NMOANMUCH JUIa, Ha KOTOPOE
BO3JIOKEHBI PYHKIHMK CeKpeTaps, IPONMUCHIBAIOTCS HHULHAIBI U (haMUIIIHS.

- Iloamuce cexperaps NpOCTaBiIfeTCS YEPHWIAMH, IAcTOH WM TYIIBIO YEPHOTO,
CHHEr0 WM (QUONETOBOrO IBETa, MOANUCAHHE NOKYMEHTOB (aKCHMHIIBHON
HOJIIHCHIO HE NOIYCKAeTCs;

- Ha MecTe, OTBelcHHOM g medatw — «M.IL», craBuTcs repboBas nedarthb
YHuBepcHTETA;

- B JIeBOM HMXHEH yacTu O/1aHKa BIIMCEIBAETCS JaTa BeIIa9d NOKYMEHTA.

4.3. Jlns 61aHKOB AMIUIOMOB O NMPOGECCHOHAIBHON NMEPENOArOTOBKE OOIMUMH IpaBHIIaMK
HX 3alI0JTHEHUS SABJAIOTCS CHEAYIOIIHE:

4.3.1.B neBoif vactH OOOpPOTHOH CTOpPOHH! ONlaHKa AMIUIOMA O TMPO(eCCHOHATLHOM
MEPETIOATOTOBKE YKa3hIBAIOTCS C BEIPABHUBAEM 10 LICHTPY CIIEAYIOIIHNE CBEICHHS:
- JIOTOTHII Y HHBEPCHTETA
- TOCI€ CTPOKH, COIepXKalleH Haquuck «PerucrpallMOHHBIE HOMEpP», -

PErMCTPAlMOHHEIN HOMEp AUILIOMA;

- IOCIIE€ CTPOKH, cofiepkamel Haamuch «JlaTa BBImadu», Ha OTAEIBHON CTpPOKE —
JaTa BBLIAYU JUIIOMA C yKa3zaHHMeM dxcia (mudpamu), Mecana (MPONKCHIO) U roja
(deThIpex3HAYHOE YHUCIIO NU(paMu, CIOBO «ToJa»).

4.3.2. B npaBo#i yacTH 000pOTHOM CTOPOHEI GaHKa AUIIOMA YKa3BIBAIOTCS CIIENYIONIHE
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YacrHoe 00pa3oBaTebHOE yupexaeHHe BhIclIero o06pazoBaHus
«Cankr-IlercpOyprekuii yYHEBepCHTET
TEXHOJIOTHI yIpaBJieHHs] H YKOHOMHAKH

Tlonoxenue

O mopsaxe BbIAAYH, 32M0JJHEHHA H Y49€Ta JOKYMEHTOB 0

NOBLIMECHAH KBAJIHPHKANMNH, NIPodheccHOHATILHOR

II-CMK-7.0-162-2017 NEePEenoAroTOBKH H oﬁyqeﬂuu IO JAOMOJIHHTENLHBIM

ofpa3oBaTe/bHLIM NPOrpaMMamM

- IIOCJIE CTPOKH, colepkameil Haanuck «HacTosmuit QUILUIOM CBHACTEILCTBYET O
TOM, YTO» - Ha OTAEIBHOR CTpOKe (B HECKOJIBKO CTPOK) — (haMIUTus, UMs, OTIECTBO
BBIIYCKHHMKA (B MMEHHTEJILHOM IaNe)xe) MUIIETCS ITOJIHOCTBIO B COOTBETICTBHHU C
3alMCHI0 B IACIOpTe WM JOKYMEHTE ero 3aMmeHsiomeM (aMunms, uMs, OTIECTBO
HHOCTPAHHOI0 I'paXJaHHHA 3alUCHIBAIOTCS IO JAHHBIM HAIlMOHAIBHOIO IIaclopTa B
PYCCKOSI3BIYHOM TPAHCKPUIIIIHH);

- opHIHATbHOE Ha3BaHHE OOpa3oBaTENbHOH OpraHU3alid YKa3bIBA€TCA COTJIACHO
yCTaBy NaHHOM 00pa30BaTENbHON OpraHu3aluy;

- laTa Havana oOydeHHs ¢ yKa3aHHeM 9HCciia (unq)paMH), Mecsa (IIpoIMMuChi0) H roja
(geTBIpex3HauYHOE YUCIO HHUppaMH, CIOBO «rofay), AaTy OKOHYaHUS OOydeHHs ¢
yKasaHueM gncna (nudpamu), Mecsna (IPOMHCHIO) U roja (IeTHIPEX3HAYHOE IHCIIO
nudpaMu, CI0BO «TOIa»);

- IOCTie CTPOK, COZAEPXAaIlMX HAIIKCh « W MPOIIes(Jia) HTOrOBYIO aTTECTAIMIO IO
nporpamMme NpodeCCHOHANBHOM IEPEeNoArOTOBKHY» Ha OTHACIBHOM CTpOKe -
HaHMEHOBaHHE ' IOTIOTHUTEHHOH npodeccHoHATBHOM IIPOrpaMMBI
npodeccHoOHaNBHON NEPEOATOTOBKY, 1€9aTAeTCs] B KaBBIYKaX, XKUPHEIM HIPUDTOM;

- B HIDKHEH JacTu OnaHKa JUILIOMA MOJANMHCHIBAETCS MIPEICEAaTeb aTTeCTAMOHHON
KOMHCCHH, pEKTOP YHHUBEPCUTETA H CEKpPETaph;

- MOAIHKCH IPOCTaBJISCTCA YEPHHIAMM, IIAaCTOH MIHM TYIIBIO YEPHOI'O, CHHEro HIA
(huoneToBOro IBE€Ta, IOMNHCAHHWE JOKYMEHTOB (aKCHMMJIBHOW IONIHCHIO He
JIOITyCKaeTCs;

- Ha MecTe OTBeIeHHOM mid mnedatHn — «M.IL», craBuTcs repboBas mevars
YHUBEpPCUTETA,

4.3.3. Ha muueBoit cropoHe OnaHKa IpPHIOXEHHS K JHIUIOMY YKa3BIBAIOTCA
CIIEAYIOIHE CBEACHHUS:

- mocne cioB «lIpmnoxenue x aumuomy Ne» - COOTBETCTBEHHO HoMep OnaHka
IUILIOMa;

- B CTpOKax, COACPKAIHUX COOTBCTCTBYIOINHE HAOIIHCH - (baMHJ'lHH, UM, OTUECTBO
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YacrHoe 006pazoBaTesIbHOE YUpexkIeHHe Bbicmero obpasoBanus
«Canxr-IlerepOyprexkuii yHHBEpCHTET
TEXHOJIOTHIl ynpaBJeHHs B JKOHOMHKH»

Iosoxenue

(0] MOopsiAKe BBITAYH, 3AN0JHCHHAA H y4YeTa JOKYMEHTOB O

II-CMK-7.0-162-2017

NOBbIIMEHAH KBaTu(pHKanuH, NpodeccHoHAILHOM
MEepPenoAroTOBKH H 00y<4eHHH 10 JONOJHATEIbHBIM
o0pa3oBaTe/IbHBIM MPOTrpaMMaM

BBITYCKHHMKA (B IMCHHTEIIBHOM ITQJIEXKE)

- Iocje CTPOKH, comepxaiieit Hagmuchk «Vimeer nokymeHT o6 ofpasoBaHuu», €
BBIDAaBHHBAHWEM 110 [IMPHHE BIIMCHIBACTCS HAaHMEHOBaHWE JOKyMeHTa 00
06pa3oBaHUM, HA OCHOBAaHHUH KOTOPOrO JAHHOE JIMI0 OBIIO 3a49HCIIECHO;

- IOCiIe ClI0Ba «C» BIMCBIBAeTCS JaTa Hayana o0Oyd4eHHs 10 IIporpamme
IpoeCCHOHANBLHOM IIEPENOArOTOBKH ¢ yKasaHHeM wucna (uudpamu), Mecsua
(npommceio) U rosa (4eThIpEX3HadHOE YHCIO IH(paMu, CIOBO «TroAa»), IOCIE CIoBa
«IO» BIIUCHIBAETCSA Jara OKOHYaHWs oOy4eHHs ¢ ykasaHWeM ducna (mudpamu),
Mecsa (IPONKUCHI0) U rojja (YeThpeX3HadyHoe YUCIO NUdpaMH, CIIOBO «TOAa»);

- IIOCHIe CIIOB «Iporres(a) Npo¢eCCHOHANBHYIO MEPENOATOTOBKY B (Ha) yKa3hIBacTCA
IOJTHOE O(HIHAIFHOe HAaHMEHOBaHAE Y HHBEPCHTETA COTJIACHO yCTaBY;

- TOCJIE CJIOB «IIO0 IPOrpaMMme) HaMMEHOBaHME IIPOrpaMMsl IpodecCHOHAIBHOMH
IEPETIOITOTOBKH, II€YaTaeTCs B KaBBIUKaX XHPHBIM IIPUPTOM;

- Iociie cJoB «mpomeén(a) CTaXHUpPOBKY B (Ha)  BIMCHIBAETCS HaWMEHOBaHUE
OPEANPUATHS, OPraHM3allMKA HIIH YYPEXJCHHUS, TZE INpOXOoyia CTOKHAPOBKA ; B
CIIydae, €ClId NporpaMMa He IPEAIoaraeT NPoXoXKAEeHUEe CTAXHUPOBKA BIMCHIBACTCS
«HE NPEIyCMOTpEHa»

- TIOCJIE CIIOB «3amIUTHI(a) aTTECTAMOHHYIO paboTy MO TeMe BIMCHIBAETCS IMOJIHOE
HaUMEHOBaHME TEMbl HTOrOBOH paboThl B KaBBIYKaxX; TeMa paboThl yKas3bIBaeTcs B
(GhOpMyIHPOBKE B COOTBETCTBUH € NIPUKA30M, YTBEPKIAIOIIEM HAHHYIO TEMY.

S. Ilopanok BeIAaYH 0JIAHKOB

5.1 OcHoBaHMeM /IS BBIJAYM JIOKYMEHTa CTPOTOM OTYETHOCTH YCTAHOBIICHHOTO
obpasia SBISIOTCS:

- IPHUKa3bl O 3aYUCIIEHAH U OTYHCICHUH CIIyIIaTeliell ¢ yKa3aHHEM CPOKOB O0ydeHH,
HaVMEHOBaHHA H 00beMa JONOIHHUTEIBHOM MPOdeCCHOHAIBHOM IIPOTrPaMMB;

- YCHEIIHOE OCBOEHHE [ONOJHHTENBHOM NPOGECCHOHAIPHOR MPOrpamMMmel,
3aBEPIIUBIIECECS HTOTOBOM aTTeCTALMeH CIIyIIaTes;
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YacTHOe 00pa3zoBaTesibHOE YUpeikJIeHHE BbICHIEro 00pasoBanus
«Canxkr-IlerepOyprexuii yHHBEPCHTET
TEXHOJIOTHi YHPABJICHHA H IKOHOMHKH)

Monoxenne

(0] NOpAAKEe BBIIAYH, 3aAII0JTHEHHA H Y4YeTa NOKYMEHNTOB 0

NOBBIMEHAH KBAJIHPHKANNH, NIPodheccCHOHATLHOR
II-CMK-7.0-162-2017 NepenoAroTOBKH H 00y49eHHH 0 JOMOJHHATEIHHBIM

o0pa3oBaTeIbHBIM NPOrpaMmMam
T

CrnymarensM, He IpOIIEJIIHM HTOTOBYIO AaTTECTAllMIO HIM IOIYYMBIINM Ha
HATOrOBOM aTTeCTAl[MH HEYIOBJICTBOPHTEIbHBIE Pe3yJbTaThl, a TAKKE CIYIIaTEIIaM,
OCBOMBIIMM  YacTh JIONOJHHUTENGHOH  INPOGECCHOHAILHOH  IpOrpaMMBl M
OTYMCIICHHBIM K3 YHHUBEPCHUTETA BEIIAETCs CepTHHKAT 00 00yYEHHY UM CTIPaBKa O
nepuoae ooydeHus.

5.2 JIoKyMEeHTl O MOBBINEHMH KBaIMHUKAIME ¥  IpodecCHOHATBHON
NEPENOArOTOBKE CIICIUAIMCTOR BBIAIOTCS JIMUHO BIIAACIBILY HIIA APYroMy JIMILy (110
nosepeHHOCTH). Eciii JOKyMeHT BhIIaH IO NOBEpEeHHOCTH, To B KHure perucrpamiu
BBIIAaHHBIX JOKYMEHTOB O KBamubuxauum» B rpade «lloammep» mumercs «mo
JIOBEPEHHOCTH» M CTABUTCA MOAIMMCH JIMIA, TIOIYYUBIIETO JOKYMEHT. JIOBEpEHHOCTE
XPaHUTCS B JIMYHOM JeNie CIIyIaTes.

5.3 Cepruduxar 06 oxoHUYaHHH OOyYeHHS IO HporpaMMaM He IpeaIoJIararoiiuM
HUTOrOBOM aTTeCTAllMH MIM TPYAOEMKOCTBIO MeHee 16 aK.d H3roTaBIIMBAcTCS IIO
3aKa3y YHHBEPCHUTETA H BBIJACTCA IIPH YCJIOBHH OIUIATHI 33 YYaCTHE B HEM.

5.4 TI'paxnanuH, H3MECHHBIIHI CBOIO (paMMIIHIO (HMs, OTYECTBO), BIpaBe OOMEHSATDH
JIOKYMEHT O TIOBBIICHUM KBAIA(UKAIMH WK IPOohEeCCHOHATIBHON MEPEenoroTOBKe
Ha AyOnuKaT TOKyMEHTa ¢ HOBoM damunuell (MMEHEM, OTIECTBOM) B CIIydae, €ClIH
OylyT NpencTaBIeHHl €ro 3asBlICHHE C MPUIOKEHHEM KONHM JIOKYMEHTOB,
NoATBEpXKAalomuX GaxkT u3MeHeHus ¢Gamwinu (MMEHH, OTYeCTBa). 3asBIICHHE O
BblJade JyOimKaTa JOKyMEHTa O KBalHOUKANWH, KOIMH JIOKYMEHTOB,
[IOJTBEPXKAAIONINX H3MEHeHWe GaMuiny (MMEHH, OTYEeCTBA) XPaHATCS B JIHYHOM
neme caymarens (BeITycKHHKa). CoXpaHHBIIMMCS INOMIMHHHK  JUILIOMA,
MIPUJIOKCHUS WM YOOCTOBEPEHHS H3BIMAIOTCS YHHBEPCUTETOM M YHHYTOXKAIOTCS B
YCTAHOBJIEHHOM TOPSJIKE. '

5.5. B cnydae ocCBOeHHS IONOJIHHUTENHHOM IpodecCHOHANBHON NporpaMMBl
IapajulelbHO C IONYy4YeHHEM CcpefHero mnpodecCHOHANBHOrO MM  BEBICIIETO
oOpa3zoBaHHs YAOCTOBEpPEHHE O IIOBBIICHHM KBAMH(GUKAMA WIH JUIUIOM O
npodecCHOHANBHOM ITePEeNOArOTOBKE BHITYCKHHKY BBIJAIOTCS OJHOBPEMEHHO C
IIOJIyYEHHEM COOTBETCTBYIONMIErO JOKYMeHTa 00 00pa3oBaHHH.
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YacrHoe 06pazoBaTelibHOE yUpexIeHHe BbICIIEro 00pa3oBaHH
«Cankr-IlercpOyprexuil yHHBEDCHTET

TEXHOJIOTHI YNpaBJIeHHS H IKOHOMHKH

Ilosoxenne

(0] MOpPSAKe BRIIAYH, 3ANIOJTHCHHS H y4eTa J0KYMEHTOR 0

[OBLIMIEHNHN KBAMA(HKAINH, NPpodecCHOHATBbHON

I1-CMK-7.0-162-2017 DepenoAroTOBKH H 00y4YeHHH 110 OO THHTEIbLHBIM

ofpa3oBaTebHBIM NPOrpaMMaM

6. PerucTpanus u XxpaneHHe 0J1aHKOB

6.1 3anuce 0 BBIgaBaeMBIX JOKYMEHTaX CTPOroi OTYETHOCTH YCTaHOBJIEHHOTO
obpa3na O NOBBIIICHMM KBaTM(UKAUWH H NPodHEeCCHOHAIBLHOH IEPENOATrOTOBKE
¢uxcupyercs B «KHUre permcTpamyy BBIAGHHBIX JOKYMEHTOB O KBIHQHKALUMY,
OTBETCTBEHHEBIM 3a €€ BeaeHue. B Kuure coiepxarscs ClIeAyIOINUE JaHHEIE:

- HAMMEHOBaHHE TOKYMEHTA;

- HoMep O51aHKa JOKYMEHTa;

- TOPSAAKOBEIN PerHCTpallHOHHBIN HOMED;

- JlaTa BEIJAa9H JOKYMEHTa;

- bamuius, EMs ¥ 0TIeCTBO (IIPH HAJMYHH) JIHIA, IOy 4HBIIEr0 JOKYMEHT;
- aTa H HOMEp MPOTOKOJIA ATTECTALMOHHON KOMUCCHH (IIPH HATIMIAH)

- IOJNKCH JIAIAa, KOTOPOMY BEIIaH JOKYMEHT (€CIH IOOKYMEHT BBIIAH JIMYHO
BBIIIYCKHHKY JIN0O IO JOBEPEHHOCTH), JINOO J1aTa ¥ HOMEP IOYTOBOIrO OTIIPABJICHHUS
(ecid  JIOKyMEHT HalpaBlieH Yepe3 OIEepaTOpoOB IOYTOBOM CBs3M  obIero
[IOJIb30BaHUS);

- IOJMHUCH CIIEIHAINCTA, BRIAABIIETO JOKYMEHT;

- HAaUMEHOBaHWE O00pa30BAaTENBHONM MPOrpaMMbI, HAaWUMEHOBAaHHE IIPHCBOCHHOMH
KBau(puKanyy ( IpH HAJIAYKK);

- CpOK 0OydeHHS;
- JTata ¥ HOMep MpHKa3a O 3aYHCIICHHH, AaTa ¥ HOMEp IpUKa3a 00 oTIHCIECHHHA

6.2 Jluctel KHUI'M perucTpanuu IpPOHYMEpPOBBIBalOTCA.  KHura perwcrpanuu
IIPOIIHYPOBEIBAETCS, CKPEILIETCS IEYaThI0 Y HUBEPCUTETA C YKa3aHHEM KOJIMYEeCTBa
macToB B KHHTe ¥ XpaHUTCS Kak JOKyMEHT CTPOro# OT4ETHOCTH.

6.3 OTBETCTBEHHOCTh 3a BbIIaYy M XpaHEHHE IOKYMEHTOB CTPOrO¥ OTYETHOCTH
YCTaHOBIEHHOTO 00pa3siia HeceT JOKHOCTHOE JIMIIO, OCYIIEeCTRISIOmee o0muii
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YacTtHoe 00pa3zoBaTejbHOE yUpeKIeHHe BBICIEro obpasosanus
«Cankr-IlerepOyprexkuil yHHBEPCHTET
TEXHOJIOTHH yNPaBJeHHS H JKOHOMHKH

IMonoxenne

(0] nopaAAKe BbIAAYH, 3AMOJHCHHAA U yY€TA JOKYMEHTOB 0

MOBbLIMEHHH KBAJIHQHKALHH, HPOdeCCHOHATLHOK
II-CMK-7.0-162-2017 NepenoAroToBKH H 00y4eHHH 0 JONOJHHTEIbHBIM

00pa3oBaTeIbHBIM IPOrpaMMaM
T e et sttt i o

KOHTPOJIb MPaBHIGHOTO OG(GOpPMICHUS M BBIOAYM JIOKYMEHTOB, SBIISIONIEECS
COTPYJHHKOM CTYJACHYECKOTO OT/IeJIa KaIpOB.

7. Ilopsok cnucanusi 0JJAaHKOB

7.1 Chnucanue JOOKyMEHTOB CTPOrod  OTYETHOCTH  TNPOU3BOJMHUTCS  KOMHCCHEH,
YTBEPXKACHHOH IPHKa30M PEKTOpa YHHBEPCHTETA, Ha OCHOBaHMHM AKTa. AKT Ha CIIHCaHHE,
IOJIMCAHHBIH PEKTOPOM YHHBEpPCHUTETa, XpaHUTCS B Oyxranrepuu (OpuMrHHaNI), B
CTYZEHYECKOM OTJeIE KaApPOB (KOIHS).

7.2 Hcnop4eHHBIE IpH 3all0JHEHUH OJIaHKH JIOKYMEHTOB CTPOrOi OTYETHOCTH IIOJUIEXKAT
YHHYTOXeHUI0. KoMuccus cocTaBiseT AKT, B KOTOPOM yKa3bIBaeTCsl KOJIMYECTBO M HOMEpa
YHHYTOXKEHHBIX OlaHKoB JokyMeHToB. KonmuecTBo ykassiBaercs npomnuckio. Homepa
HCIIOPYEHHEIX OJAHKOB BBIPE3alOTCS M HAKJICHBAIOTCS HAa OTAENBHEIH JTUCT OymMard, KOTOpPBId

HPUIIATaeTCs K 9K3eMIUIIPy AKTa (X0 CHa4é B apXuB - B OyXxranrepmio). McropuyeHHbIE
OnaHKd JOKyMEHTOB YCTaHOBICHHOrO o00pa3slna YHHYTOXKAIOTCS (H3MENBYAOTCs).
Pesynprarsl paboThl KOMHCCHH YTBEPXKAAIOTCS PEKTOPOM YHHBEPCHUTETA

7.3. B kHure perucTpaliiy JOKyMEHTOB CTPOrO#i OTYETHOCTH YCTAaHOBJIEHHOrO obpasua o
MOBBIEHMH KBATH(QUKAMKY YU NPO(GECCHOHATPHONU NEepeHOATOTOBKE HEBEPHO CHAENIaHHAs
3allUCh AaKKypaTHO 3a4€pPKHMBAETCHA, PpAZOM BIHCHIBAETCS HOBas X BHOCHUTCS 3alllCh
«HCTIPABIICHHOMY BEPUTBY», CTAaBHUTCA IIOJINMCh OTBETCTBCHHOIO JHIAa M pacmmuppoBKa
TIOMIITHCH.
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