HerocyuapCTBennoe oGpasonaTeﬂbHoe yqpem;(enne
BBICIIEr0 NpodeccHoHaILHOro 00pa3oBaHus
«Canxr-IlerepOyprekuii yHHBepCHTET yIIPaB/IeHHS H YKOHOMHKID

CMos1eHCKHI HHCTHTYT 5KOHOMHUKH

_ IHosoxenue
II-CMK-6.2-2014 Yueono-memoouueckuii omoen

O HN.KanycTtuna

«f »\@’/‘M%&e 20 77r.

CHUCTEMA MEHE/)KMEHTA KAYECTBA
MOJIOKEHUE
OB YYEBHO-METOAYECKOM OTAEJE
M-CMK - 6.2 - 2014 - JC 1

Bsoaurcs BiepBbie/ moBTOPHO

Jara BBexenus: «_7 » CEKM%QZO /4.

CMmoJieHck
2014
HomxHocTn Damunusi/ Mognicn Jarta
PaspaGoTan HauasibHuk yue6Ho-MeToauueckoro otaena | E.IT.Toamayesa QP%Q‘/% &7 CG Ay
R AR 3amecTutens IMPEKTOpa 110 yuebHoit paboTe A i /4/

O7 OF. Aoy




Herocynapcrsennoe 06pa3oBarebHoe yupexieHue
BhICHIEro MpogeccHOHATLHOr0 06pa3soBaHus
«Canxr-IlerepOyprekuii yHHBEPCHTET YIIPABJICHHAS M SKOHOMHKH)

CMOJIeHCKH HHCTHTYT YKOHOMUKH

IMo10:xenue

II-CMK-6.2-2014 Yueono-memoouueckuii omoen

1. O01me moJ1o:xeHusI

L1, YueGHO-MeTomiecKuit OTes SBISIETCS CAMOCTOSTENBHBIM CTPYKTYPHBIM IIOApa3 ieICHHUEM
UHCTHUTYTA.

12, Ornen cosnaercst v IMKBUMPYETCS TIPUKA30M TUPEKTOPA HHCTUTYTA.

13. YueOHO-MeTOmMECKIT OTAEI MOMUMHSETCS HETIOCPE/CTBEHHO 3aMECTHTENIO JMpeKTopa UH-
CTUTYTa 10 y4eOHOH paboTe U pasBUTHIO.

14.  Crpyxrypa 1 IITaTh! PaGOTHUKOB OT/IENA YTBEPIKIALOTCS JwpexTopom. B
CTPYKTYpPY OTJIeJIa BXOISIT:

- HAYaJIbHUK OT/IeNa;

- CIELUATHCTEL

15. HenocpencTBeHHOE pyKOBOACTBO OTIETIOM OCYILECTBISIET HAYATBHUK OT/elNa, IpUHU-

MaeMEbIil Ha JOJDKHOCTh M OCBOOOXKIAEMBIH OT HODKHOCTH NPUKA30M JUPEKTOpa UHCTUTYTA.
1.6. HauansHuk otnena:

- OpraHusyet paboTy OT/eIa;
- OTBEYAET 3a Pe3yJIBTaThl pabOTHI OTIEA,

- o0ecrieynBacT B3aMMOJIEHCTBHE OT/IENA C APYTUMH CTPYKTYPHBIMH T10pa3 e e HAIMU
UHCTHUTYTA,;

- HUCIIONHACT 00SI3aHHOCTH, TIPEJTy CMOTPEHHBIE JODKHOCTHOM MHCTPYKIEHL.
17, JlomkHOCTHBIE 0GS3aHHOCTH, NPABa U OTBETCTBEHHOCTD pabOTHHUKOB OT/IeJIa yCTaHAB-

JIUBAOTCS JOJDKHOCTHBIMU UHCTPYKIIMAMHU.
1.8. B cBoeil nesTesHOCTH OT/IeN pyKOBOICTBYETCS:

BaKOHO}IaTeJILCTBOM 1 HOPMATHUBHO-IIPABOBBIMU aKTaMU T10 BOIIpoCaM O6paBOBaHI/I}I,
OopraHusanuu yqe6H0ro nmponecca u T.1.,

TpynoseiM konekcom P®, MHBIMH aKTaMu TpPYHOBOIO 3aKOHONATENHCTBA, 3AKOHOA-
TEJILCTBA O IEHCUOHHOM, COLMAIEHOM, MEIUIIMHCKOM O0ECTIEUEHUH 1 T. 1.

lonoxkennem 0 CMOJIEHCKOM WHCTUTYTE SKOHOMUKH Cankr-IleTepOyprekoro yHusep-
CUTeTa yrpasiieHus 1 3KkoHoMuku (HOY BITO);

IIpaBuyiaMu BHyTPEHHETO TPY/I0BOIO paCTIOPSIIKa;
TonoxkeHmeM o0 3alITe IePCOHATBHBIX TAHHBIX PAGOTHHKOB;
UHeTpyKupeld 1o IenonponsBo/ICTBY B HHCTUTYTE,
Hacrostimm [TosorkenneM.

2. OcHOBHBIE LEJH U 32291

Hensto nesrensroctn YMO  siBnisseTcss pyKOBOACTBO U KOHTPOJIb y4eOHOro Ipomecca,

COBCPIICHCTBOBAHUE U ONITHMH3AIHS y4eOHO-METONMIECKOU PaGoTEl B CMOIEHCKOM HHCTHTYTE

OKOHOMHKH.
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3anavamu OT/ena SBISIOTCS:

- y4eOHO-METOIMYECKOe, HOPMATHBHO-OPTaHH3AIMOHHOE, KOHCYJFTaTUBHOE oO0ecreyeHne u
COIPOBOXACHHE Y4eOHOro Impornecca i 00pa3oBaTeIbHON AESITENLHOCTH B CMOJICHCKOM HH-
CTHTYTE DKOHOMHKH;

- NOBBINICHHE 3 PEKTHBHOCTH yueGHOro IpoIecca i Ka4ecTBa o0yueHwus;

- Hay4Has opraHusanus yuyeGHOTo Impolecca;

- KOOp/MHAnus y4eOHOH U y4eOHO-MeToInYecKoi paGoTh (haKybTeTa U Kadenp;

- TIPOCKTMpOBAHME ¥ OPraHM3alMs PEeaTH3alid OCHOBHBIX 0OpPAa30BATENBHBIX IIPOrPAMM COB-
MECTHO C JIEKaHaTOM (aKkyibTeTa, KaheapaMi U HHBIMH CTPYKTYPHBIMH NOJIpa3/IeTICHUSIMU,
00eCTeYnBarOMUMI 00pa30BaTENLHYIO AESITEIFHOCTE B HUHCTUTYTE;

- OCYUICCTBICHHE KOHTPOJIS MCTIOJNHEHHS IPHKA30B U PACTIOPSHKEHUH PYyKOBOACTBA MHCTUTYTA,.

- yuer xanpos III1C u cornacoBanue ohopMIIEeHHS KaIPOBOH TOKYMECHTAIUH;

- KOHTPOJIb JUCILUIIIMHEI TPYA;

- obecreveHne COONIONEHHUS TPYAOBBIX U CONUATBHEIX IIPAB pabOTHHKOB.

3. Oyskuuu

3.1. Ilnanmpyer, opraHusyeT U KOHTPOIHPYET PEaTH3aLlHiO y4yeOHoro mpomecca B CMoneHCKOM
HHCTUTYTE SKOHOMHUKH.

3.2. CocraBiser IIaH MEPOIPUSTHIA ITPH MOJIOTOBKE K HOBOMY y4eOHOMY rofy.

3.3. KoHTponmpyeT BBIIONHEHHE JHIEH3UOHHBIX H aKKPEAOTALMOHHBIX TpeOOBaHUH K peayu3a-
UK 00pa30BaTEeNILHBIX MPOrPAMM.

3.4. Cocrapnser rpaduku yaeGHOro mpomecca, pabodne yueGHbIe MIAHb i KOHTPOJIUPYET UX BBI-
HIOJIHEHHE,

3.5. Ilpou3sBomMT 3aKperuIeHHe AMCLMIUIMH 3a Kadeapami IIPH COCTaBJICHUU pabouux y4eOHBIX
n1anoB B cooTBercTBHH ¢ @I'OC u I'OC BIIO.

3.6. Ilpomssonut pacuer yde6HoI Harpysku ITT1C mo kapeapam.

3.7. Bemer KOHTPOIb HaJl paclpe/ie/leHHEM ¥ BBITONHEHHEM yUeOHOM Harpy3KH, pacxoJI0BaHUEM
noyacoBoro (pouzxa. Odopmiisger gorosopa moapsaa BeMoMHeHHBIX padoT [I[IC CMoTeHCKOro HH-
CTHTYTa S5KOHOMHUKH; IIPOBOJUT IIPOBEPKY 3asBICHUE Ha OIIaTy paboT, BBIIOJHEHHBIX IIPEI0/IaBa-
TEJISIMU € TI0YaCOBOM OILIATON Tpya.

3.8. KoHTpomupyer BBINOJHEHHE yUeOHBIX IIIAHOB peanu3yeMpIX OCHOBHBIX 00pa30BaTeIbHEBIX
IIPOrpamM.

3.9.  OcymectBiser mpoBepKy BbnoMHeHUs yueOHoit paGoTst [1T1C Ha Kadeapax.

3.10. Cocrapisier pacnucanne yueOHBIX 3aHSTHIA, ceccuit, 'AK.

3.11. Pasmemaer B JlokanbHOM ceTH Ha cafite CMOJIEHCKOTrO UHCTUTYTA DKOHOMHUKHU DPACIIHCAHHE
y4eOHBIX 3aHITHH U CECCHIA.

3.12. PacmipenienseT M OCYILICCTBISET KOHTPONb PAIHOHAIBHOIO HCMOMb30BAHS ayJUTOPHOTO
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dbonma.

3.13. CornacoBbIBaeT COCTaB U CPOKH PaGOTHI rOCYJapCTBEHHBIX 3K3aMEHAITHOHHBIX KOMUCCHIA.
3.14. Bener ycraHoBeHHBIE (GOPMBI CTATHCTHYECKOH OTYETHOCTH,

3.15. Cocrapnser crpaBKy, CBA3aHHEIE ¢ YIEGHO-METOIHICCKON paboToii.

3.16. Vindopmupyer nexanar u 3aBeqyrommx KadenpaMH O HOBBIX MOJIOKECHHUSX, UHCTPYKIUSIX U
APYTHX MaTEepHaJIOB 110 y4eOHOM pabore.

3.17. OTBeuaer Ha MUCHMa 110 BOIPOCAM YYeGHOM H METOTHICCKOMN paboThI.

3.18. Bener y4er u KOHTPONb BBITONHEHHS y4eOHOH, yueOHO-MeTOMuecKol paboThI IperoiaBa-
TEJIeH, 3alIaHUPOBAHHOM B HHIMBUAYaIbHBIX Mianax [111C,

3.19. CocraBnser rogoBoi oTYeT MO YueOHO-METOUUECKOM pabore CMOJICHCKOrO HHCTHTYTA 3KO-
HOMUKH.

3.20. Bener omepaTHBHBIN KOHTDPOJL BBINOJHEHHUS IIPUKA30B, pacHOpsDKEHUH 1Mo  yueOHO-
BOCIIUTATEIBHOMY IIPOIIEeCCy.

4. Obecneyenue nesTeJLHOCTH 0T/I€/IA

Otzen 1714 OCyIIECTBIIEHHS CBOMX 00S3aHHOCTE HMeeT [IpaBo:

4.1. 3ampammBath U MOJYYaTh B YCTAHOBICHHOM NIOPSIIKE OT PYKOBOJHUTENIECH CTPYKTYPHEIX ITOJI-
Pa3leNennii HHCTUTYTA, PyKOBOJICTBA HEOOXOIUMBIE IOKYMEHTBI, CIIPABKH, pacyeTsl U Ipyrue CBe-
JICHHUSL.

4.2.  OcymecTBIATS KOHTPONIb M TPeGOBaThH UCIIONHEHHS B YCTaHOBJICHHbBIE CPOKH IIPHKA30B, pac-
NOPSDKEHUH), HHCTPYKIMH, PEKOMEHIAIHH U TOPyYeHHil PYKOBOACTBA TI0 BOIIPOCaM OpraHu3aliu u
IIPOBEJICHHsI y4eOHOTO Mporecca.

4.3. He npuHHMATh K IPOU3BOACTBY JOKYMEHTSI, [OATOTOBJIEHHEIC C HapyIIEHUEM CYIIECTBYIO-
X TpeboBaHwmiA.

4.4. 3ampamuBaTk B CTPYKTYPHBIX HOAPa3IeICHHSIX HEO6X0UMbIe narubie o [TT1C,

4.5. JlaBaTh yKazaHus IeKaHATY W 3aBeyFOIIEM Kaeapamu mo BOIIPOCAaM IOArOTOBKH MaTepHa-
JIOB ¥ CBEJICHUM IS [IPEIOCTABIIECHNS B BBILIECTOAIINE OPraHH3alHH.

4.6. llopydaTs BEIIONHEHHE 3aMaHUi 10 yIeOGHO-METOMMUECKOLH paboTe COTpyIHHKAM JeKaHaTa,
Kadenp u oTaeNos.

4.7. TpeGosate oT nexanata, Kadeap, OT/ETOB CBOEBPEMEHHOTO U KAYECTBEHHOIO BBIIOJHEHHS
BCEX PACIOPSLKEHUH yueOHO-METOIUYECKOTO OTIEA.

4.8. MHMIMUPOBATE M IPOBOUTE COBEMAHKS IO BOIPOCAM, OTHECEHHBIM K €r0 BEICHHUIO.

S. OTBeTCTBeHHOCTH PAGOTHHKOB OT/IEIA

5.1. HauanbHuk otmema mecer NEPCOHAIBHYIO OTBETCTBEHHOCTEL 3a BBINNOJIHEHHE 3a7a4, BO3JIO-
JKCHHBIX Ha OTHEI, C y4CTOM IIpaB, IPEIOCTABICHHBIX MY HACTOSAIIHAM [10JI0KEHIEM.,
52. ]Jlpyrue paGOTHHKH HECYT OTBETCTBEHHOCTH 33 BBLIIOTHEHHE CIIy’)KEOHBIX OOSI3aHHOCTEH B

Ipesenax CBOUX JOJDKHOCTHBIX HHCTPYKIIHH.
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